
Working on site at CNMS*

CNMS
New User Guide

My Proposal Has Been Accepted, Now What?

Look for email from ORNL’s Personal Access 
System (PAS) and provide necessary documents

Write and submit your proposal during the Fall (October) 
or Spring (May) cycles or a rapid access proposal for 

proof-of-concept and/or time sensitive research

Access the ORNL guest portal to create an 
account.  This will be the point of entry for 

proposal submission and training requirements
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Work with your technical contact to 
schedule your research at the CNMS
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Make sure to bring your 
real ID, passport, and other 

necessary documents

Prepare the publication and 
make sure to include CNMS in 

the acknowledgments
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Report your 
publication to the 
CNMS user o�ce
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Look for and complete 
the DOE User 

Satisfaction Survey

Learn about instrumentation 
and sta� expertise available 

at the CNMS

Start planning your proposal: Decide which 
capabilities, sta� expertise, and proposal type 

are right for your research project
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Contact CNMS sta� to discuss the 
feasibility of the proposed research

Check the status of your institutions has a 
non-proprietary user agreement (UA) in place

Take all necessary 
training assigned

After arriving, go to 
the visitor center to 

get your badge

Finish any 
outstanding training 

and do necessary 
lab walk thru

Meet up with your 
technical contact

Analyze
data

Perform 
research
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Questions contact:
lokitzbs@ornl.gov

CNMS

*Footnote: Coordinate with your technical contact for    
  computer resources and/or remote experiments.


