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To submit or view your submitted proposal go to https://cnmsproposal.ornl.gov

Follow this link to 
create an account

Links to CNMS capabilities by groups

Proposal home page

Click "Create a Proposal" to start the submission process
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Select the Proposal Type.  "General"  will only be shown when a call is open. 

Click "Save and Continue" to 
advance to the next section 

Identify the Principle Investigator and 
collaborators on this tab.  A PDF copy of the 
PI's CV needs to be uploaded before moving to 
the next section.  The PI and/or collaborator(s) 
must participate on-site and/or utilize 
computational resources.
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Information needed to add 
the Principal Investigator.  
If you are  the PI select 
"Assign me as Principal 
Investigator" and your 
information will be auto 
populated.

Upload a PDF copy of the PI's CV (NSF style or similar)

PI's Info Edit or Delete

Click "Save and Continue" to 
advance to the next section.  
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Information needed to add 
collaborators.  If you are  a 
collaborator select "Assign 
me as a collaborator" and 
your information will be auto 
populated.

Clicking on "Select Facilities" opens up a drop down 
list of CNMS capabilities
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Drop down list with 
Macromolecular 
characterization 
selected

Click "Submit Selections" when 
you are done selecting the needed 
facilities.

You can add or remove selected facilities by clicking on 
"Change Facility Selection"  If you select facilities from 
multiple groups you will need to identify a lead group.

The number of days requested for each facility must be entered

You must select at least one.

You must select at least one from the drop 
down list.  Hitting the "Esc" or "Tab" key or 
clicking off the menu closes it.

Click "Save and Continue" to 
advance to the next section 
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Click "Save and Continue" to 
advance to the next section 

Required Information

Click "Save and Continue" to advance to the next section 

keywords are required

You can suggest or exclude 
members of the CNMS 
review committee using drop 
down lists
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You can use up to 12,000 characters to answer 
questions 1 through 6.  You can upload a single PDF 
with all of your supporting figures and graphs.  Figures 
and graphs should be labeled and referenced in your 
responses to the questions. 

If you have had previous CNMS projects please 
indicate that here and list up to 10 prior publications 
resulting from those projects.

Remember to click "Save" when you are done or if you 
want to save the proposal as a draft and finish it later. 
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The "Review and Submit" tab displays the proposal summary.  Clicking "View as PDF" 
opens a separate window with a PDF version of the proposal summary which can be saved 
and printed.  Clicking "Submit Proposal" submits the proposal to the CNMS User Office.

After clicking "Submit Proposal" a pop up box will appear letting you know that 
you will no longer be able to make changes after you submit the proposal.  
Select "Yes, Submit this proposal" to submit or "No, stay here" to cancel.  If you 
cancel you can still save your work and submit the proposal at a later time.
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Once you  Select "Yes, Submit this proposal" a pop 
up box will confirm the proposal has been submitted.  


