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U.S. Department of Energy

Oak Ridge Operations ORDER

ORO O 550
Rev. 1

DATE: 09/06/2000

SUBJECT: TRAVEL AND TRANSPORTATION

1. PURPOSE. ThisOrder provides detailed requirements for Oak Ridge Operations (ORO) activities
under Series 550, Travel and Transportation, by assigning responsibility and accountability and
providing administrative and/or contractual guidance to ORO and its contractors.

2. SIGNIFICANT CHANGES. This Order incorporates as Chapters in the 550 Series the current
Oak Ridge Orders listed in paragraph 3 below.

3. SUMMARY.
Thisrevision to ORO O 550 transmits the following Chapters.

a. Chapter |, Chg. 1, TRAVEL POLICY AND PROCEDURES, dated August 31, 2000, which
cancels and replaces Chapter |, samettitle, dated May 15, 1996.

b.  Chapter lll, Chg. 1, TRAVEL CHARGE CARD PROGRAM, dated August 25, 2000, which
cancels and replaces Chapter |11, sametitle, dated May 15, 1996.

For information on applicability and assignment of responsibility, refer to these individual
chapters.

4. CONTRACTOR REQUIREMENTS DOCUMENT. For contractor requirements, refer to the
attachments to the Chapterslisted in paragraph 3 above.

Original signed by

Daniel H. Wilken
Assistant Manager
for Administration

DISTRIBUTION: ORO, OSTIl, AND CONTRACTORS INITIATED BY: (SEE INDIVIDUAL CHAPTERYS)



ORO O 550, Rev. 1

09/06/2000
TABLE OF CONTENTS

Page

CHAPTERI - TRAVEL POLICY AND PROCEDURES (correlatesto DOE 1500.2A)
L PUIPOSE ... -1
2. CanCeEllation ... ... I-1
3. ApPlicabIlity ... I-1
4. RespoNSIbIlities . . ... e I-1
5. Requirementsand Procedures . . .. .. ...t -2
6. REfEIENCES . . .. -3
7. DEfINIIONS .. -3
8. Contractor RequirementsS DOCUMENt . . ... ... . e 1-3
0. AHACNMENES . ..o -4
At AChMENt L . . I-5

CHAPTER Il - FOREIGN TRAVEL AUTHORIZATION (correlatesto DOE O 551.1), to be
published

CHAPTERIII1 - TRAVEL CHARGE CARD PROGRAM (correlatesto DOE 1500.4A)

L PUIPOSE ... e -1
2. CanCeEllation ... ... -1
3. Applicability ... -1
4. Responsibilities . . ... .. e -1
5. Requirementsand Procedures . . . ... ... oo -2
6. REFEIENCES . . .. -3
7. DEfNIIONS .. -3
8.  Contractor RequirementsDocument . ......... ... i -3
0. AHACNMENES . .. -3

AttaChMENt L . . -4



