DIRECTIVES CONTROL FORM - ORO O FINAL DIRECTIVE

PART A (To be completed ly the Division of Primay Interest (DPI)

1. NUMBER AND TITLE OF DIRECTIVE : ORO O 350, Chapter Ill, Chg. 1, FEDERAL LABOR
STANDARDS

2. PURPOSE OF TRANSMITTAL : New Directive Revised Directive __ XPae Chage

3. THIS DOCUMENT MAY AFFECT THE WORK PERFORMED BY THE FOLLOWING
CONTRACTORS: (Check ppropriate boxes)
__ No (all contractors)
_X_ Yes Ifyes, whom? _ X LMES _X LMER _X ORAU _ X SURA
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_X_ Other contractors (listybtype) As directed ¥ CORs.

Many ORO contractors have approved S/RIDs or WSS sets that may affect applicability of contractor
requirements from this directive. Applicability of contractor requirements must take into account the approved
standards set for each particular contract.

4. SIGNIFICANT PROVISIONS : Are there an significant chaiges or inpact?

_No _ X Yes Ifyes, describe: This ORO Qttar ispart of the ORO sunset revigwocess. Chages to
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structure of the Industrial Personnel GroResonsibilities cited in subaragraphs 4b(1), 4¢(3), 4d
and 4e(5) have beempdated, and the membergldf the Committee outlined in sphragraph 5a(2)
has been clarified. Because the correfpM®E Directive contains a Contractordré@ements
Documentprevious references paragraph 1 of this Chpter's CRD have been deleted (resutin
the othemaragraphs beimg renumbered).

5. CONTACT POINT : _ W. A. Truex Industrial Personnel GxdAD-441 576-0662
Name ganigation Tetene
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The ORO Orders will no longer be mailed in printed copy unless you do not have Internet capabilities.

7. APPROVED FOR DISTRIBUTION IN ACCORDANCE WITH THE OFFICIAL DIRECTIVES
DISTRIBUTION LIST :
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Jennifer Hamilton Cusick, AD-440 04/29/1999
Sgnature  Mangement Ana}st, AD-440 Date
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U.S. Department of Engy

Oak Rige Operations

ORO O 350

Chuger 111
Chge 1

DATE: 04/29/1999

SUBJECT: FEDERAL LABOR STANDARDS

1. PURPOSE This Chater correlates to DOE O 350.1, CONTRACTOR HUMAN RESOURCE
MANAGEMENT PROGRAMS, Chgter Il, dated Sgtember 30, 1996 ,ybassgning regonsibility and
accountabiliy andproviding administrative and/or contractugdidance to Oak Rgke Qperations (ORO)
and its contractors and subcontractors. Ngthirthis issuance chgas an requirements contained in
ary DOE Order.

2. CANCELLATION. This Chater cancels and places ORO O 350, Cheer Ill, FEDERAL LABOR
STANDARDS, dated My 31, 1996.

3. APPLICABILITY. Theprovisions of this Chater goply to ORO Pringpal Staff and all contractors,
subcontractors, and lower-tier subcontracpeigorming work at ORO sites, to the extent set forth in
their contract.

4. RESPONSIBILITIES

a. Assistant Marger for Uranium & Egineerirg Servicesestablishes, chairs, and ensures effective
operation of the ORO Labor Standards Committee.

b. Director, HumarResource®ivision.

(1) Performs those tasks identified in DOE O 350.1,pBhdl, sulparagraphs 4b(2), (6), and (8)-
(11).

(2) In coordination with the Director, Procurement and Contracts Division, ispaeational
guidelines to ppropriate ORO oganizations and contractors on thguieements for
conpliance with Federal labor standards.

(3) Ensures that invegations of allged violations of the labor standards are conducted in a
timely manner and thajparopriate enforcement actions are taken.

(4) Ensures that Service Contract Act (SCA) and Davis-Bacon Act (DB§¢ determinations
are rguested and obtained from thegaeiment of Labor (DOL) for distribution to the
appropriate oganization(s) for inclusion in contracts/subcontracts.

(5) Maintains coordination with Hegdarters Office of Worker and Communitransition (WT-
1) onquestions of labor standards coggavith DOE-wide gnificance, and for assistance in
coordinatirg with DOL, as necessar
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ORO O 350
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(6)

(7)

Chgter 11, Chg. 1

Appraises contractquerformance in caying out labor standards administration
regonsibilities.

Prepares the ORO Semiannual Enforcemerpdrefor submission to WT-1.

c. Director, Procurement and Contracts Division

(1)
(2)

(3)

Ensures that contracts lgt ®RO contain thegpropriate labor standargsovisions.

Ensures that bidders and contractorgpasgided with plicable labor standards
information and, where necesgathat conferences or contract orientation mestare
held to review the contractors' pesisibilities and those of their subcontractors.

Performs those tasks identified in DOE O 350.1,p&#hdl, sulparagraphs 4b(4), (5)
and (7).

d. Director, TechnicabervicedDivision (TSD) ensures that informatigwovided under

sulparagraphs 5a-d of this Chater beprepared on Form OR-635 for reviewy the Labor
Standards Committee on a weekhsis.

e. Contractig Officer's Reresentatives (COR)

(1)

(2)

3)

(4)

()

Ensure that contractors understand thepaesibilities for conpliance with all Federal
labor standards, rules,g@ations, and laws. This includes contractopoesibility to
ensure compliance ly their subcontractors and lower-tier subcontractors, inajudin
construction.

Inform contractors of the establishamcedures for submission panned work
projects for coverge determination undepglicable Federal labor standards.

Ensure that all contractors/subcontractors are aware of thanegsility to report the
existence of noncoptiance or violations of the labor standards rulegulaions, and
laws in a timey manner.

Arrarge for the timeg} submittal of cpies of contractor work authorizations and
directives to the ORO Labor Standards Committee; assurprdmapt written
notification isprovided searatey to each contractor under thgirisdiction as to the
Committee's or Head of ContradiActivity's (HCA) determinations affectjreach

such contractor; and takpopriate follow-up action to ensure that contractors under
theirjurisdiction conply with the Committee's or HCA's determinations.

Ensure that all contractors submit to the Director, HuResource®ivision/Team
Leader, Industrial Personnel Gp(IPG), the rquired information for thereparation

of the Semiannual Enforcement®et, in accordance with the instructions contained in
29 CFR, Part 5, Sydart A, Section 5.7(b).
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(6) Submit to TSOor review ky the ORO Labor Standards Committee:
(@ All work authorizations and geests for issuance of directives for woskdy
under @eratirg, research and dev@iment,project mangement, and service
contractors when the total costs of field labor and materials exceed an estimated
$2,000 in value.

(b) Pragoosals and solicitations of bids for similadituated workproposed to be
performed ly laborers and mechanics at DBA or othegeveates.

(c) Prgoosed emloyment of laborers and mechanics on all worksites where the
project is a "construction, alteration opagr™ activity.

(d) Purchases that involve labor for installation.

(e) Any other work which involves, or nganvolve, work sufect to one of the labor
standards acts.

f. ORO Labor Standards Committee

(1) Reviews rguests and makes covgeadeterminations basegan information spplied
by the orginating organization.

(2) Provides to the HCA a recommendation pedinent information for makondecisions
required by the HCA under DEAR 970.2273(a)(2).

(3) Provides written notification of its determinations, and those of the HCA, glitectl
contractors, or to thepgropriate COR.

5. REQUIREMENTS AND PROCEDURES

a. Determination of Labor Standards Cogera

(1) Contractors wilprovide the followirg information to TSD, apart of the submittal
required ty Attachment 1, sytaragraph 5e, of this Chgter:

(@) Name of submittign contractor/subcontractor, inclugjtocation.

(b) Theproject contract/subcontract number, work order number, or ptberct
identification.

(c) Title and location opfroject, if other thamprimary location of submittig
organization.
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(d)
()
(f)
(9)
(h)

b.

Chgter 11, Chg. 1

Secial areas of considerationde.ldentify Material Access Area located at Y-
12).

Scee of work, includiig a brief descption of the work to b@erformed. The
length of the descption will vary with the conplexity of theproject but will
normally be one or two shoparagraphs. For lage/conplex projects, the
submission of more capfete descptive information is encourged.

Proposed method of accgiishment of the work, includoa conplete
breakdown of activitiesybthe various aganizations. In addition, fgrojects that
include mangement and jgeratirg contractor mechanics and laborers, the
proposed activities and estimated labor cgstiaft will bepresented.

Estimated cost of thegroject. In this section, all labor classifications will be
identified and estimatagiven for the labor and materials and other costgbted
for each will be listed. In the case of Oak g&ictontracts involvig the
Construction Manger direct-hire work force and Construction Mgea
subcontractor(s), each will be listegamtey. A total contract dollar amount for
the project will be identified on each submission.

In the event that the gaested rulig is part of a lager project or is a revision of
an earlier case, a pp of the orginal Labor Standards Committee Cas@dte
Form OR-635, should be submitted with the latest submission, agrback
information.

(2) ORO Labor Standards Committee

(@)

(b)

(€)

(d)

Except for decisions rguired to be madeybthe HCA as gecified in DEAR
970.2273, determines whether or not the work involved is within thae sifche
DBA or covered b other labor standards acts.

Provides recommendation to the Mgaiafor those decisions that argueed to
be made ythe HCA.

Advises COR and contractors of coggaeterminations, normglby the
workday following the date of the determinationy, letter with attached qy(s)
of Form OR-635 (Rev. 8-91).

Includes the followig members: Assistant Mager for Uranium & Egineerirg
Services (Chairman); Team Leader, IPG (Alternate Chairmarjgd®idanger,
Technical ServiceBivision (member); Industrial Relationp&ialist, IPG
(member); and General Bineer, Prgect Services Division (alternate member).
The Office of Chief Counsgdrovides advice to the Committepan request.

Obtainig SCA Waye Determinations
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6.

04/29/1999

(1) Contractors/subcontractors willepare needed vge determination igests, Standard
Form (SF) 98 and 98a. Thavill be submitted to IPG or the COR at least 7§sjaior
to release of the Ri@est for Prposal or contract renewal date.

(2) The SF 98a should contain the same idgingfnumber as its matchgrSF 98. In all
cases, the "authorizirsignature" block should be the Labor Standards Committee
Secretay, and the return address should be OalgRitherations, IPG, PO Box 2001,
Oak Ridge, TN 37831-8791.

(3) Job classifications to be usedpgrforming the work should be listed on the SF 98a and
should be taken from the DQdublication, "SCA Directoy of Occipations” to the
maximum extenpossible. These should include the numerical identifier as well as the
title. Where the title is not listed in the Diregtpa normal desgptive industrialjob
title should be used on the SF 98a. Includeptbgected number of epioyees to be
enployed in eacljob catgory.

(4) The letter of transmittal should contain the name anghetee number of thperson
originating the SF 98 and SF 98a.

c. Obtainig DBA Wage Determinations

(1) Contractors/subcontractors willepare waye determination iests (SF 308 fompscial
unpublished DBA wage determinations) fageagraphical areas not covered begularly
published wae determinations. Tlewill be submitted to IPG or the COR at least 75
days prior to release of the Raest for Prposal or contract renewal date.

(2) Such rguests will include a listigof job classifications to be used on fivgject, the
total estimated cost, and the state and goumnivhich the work will beperformed.

d. Preparing Semiannual Enforcement gat.

(1) 29 CFR, Part 5, Section 5.7quéres Federalgencies to submit a Semiannual
Enforcement Raort to the Secretgirof Labor, on their administration and enforcement
of the DBA and related acts.

(2) Contractorprovide, ty April 15 and October 15 eagfear to IPG, the information
specified by the DOL (the Aril report will cover theprevious six months, October -
March; the October prt will cover theprevious six months, gril - September).

(3) IPG consolidates all contractopirt and submits one OROpart to Headuarters WT-
1 by April 21 and October 21 eagfear.

REFERENCES None.
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ORO O 350 Chater Ill, Chg. 1
04/29/1999

7. DEFINITIONS None.

8. CONTRACTOR REQUIREMENTS DOCUMENTSee Contractor Rggirements Document,
Attachment 1 of this Cluter.

9. ATTACHMENTS.

Attachment 1 - Contractor geirements Document.
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Chepter Ill, Chg. 1 ORO 0O 350
Attachment 1 04/29/1999

CONTRACTOR REQUIREMENTS DOCUMENT

Contractors identified iparagraph 3 of this Chpter will acconplish the followirg, to the extent set forth
in their contract:

1.

Desgnate gpoint of contact/coordinator for labor standards issues who acts as the interface with
the ORO Labor Standards Committee.

Submit to IPG on a timglbasis, rquests for DBA and SCA vge determinations.

Conduct:

a.

Pre-bid anghre-start meetigs with subcontractors to advise them of their labor standards
obligations.

Periodigob site audits and gelar reviews of certifieghayrolls to assure thapglicable labor
standards contraptovisions are effectivgladministered and iplemented.

Submit information for the Semiannual Enforcemeridreto IPG.

Reayuest labor standards covgeadeterminationsybsubmittirg to the Director, Technical Services
Division:

a.

All work authorizations and gaests for issuance of directives for woskdy under peratirg,
research and devglment,project mangement, and service contractors when the total costs of
field labor and materials exceed an estimated $2,000 in value.

Planned work oprojectsproposed to bgerformed ly laborers and mechanics at DBA or
other waye rates.

Prgosed employment of laborers and mechanics on all worksites whergrtipect is a
construction, alteration, orpair activity; or is a decontamination and decommissignin
remediation, cleanquor restoration actiwt

Procurements that involve on-site installation or the use of laborers and mechanics on-site for
ary otherpurpose.

Any otherplanned work oproject which involve, or mainvolve, work supect to one of the
labor standards acts referenced in DOE O 350.1pt€hH.
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