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U.S. Department of Energy 

Oak Ridge Office ORDER 
ORO O 320 
Revision 5 

 
 DATE:  07/21/2006 
 
S UBJECT:  FEDERAL EMPLOYMENT 
 
1. PURPOSE.  This Directive provides detailed requirements for activities under 320 Series, 

FEDERAL EMPLOYMENT, by assigning responsibility and accountability to Oak Ridge Office 
(ORO) and Office of Scientific and Technical Information and providing guidance to those 
organizations for which the ORO Human Resources Division is designated as Servicing Personnel 
Office. 

 
2. CANCELLATION.  This revision cancels and replaces ORO O 320, Revision 4, FEDERAL 

EMPLOYMENT, dated September 2, 2004. 
 
3. SIGNIFICANT CHANGES.  This Directive incorporates as Chapters in the 320 Series the current 

ORO Directives listed in Paragraph 4 below. 
 
4. SUMMARY. 
 

a. This revision to ORO O 320 transmits the following revised Chapters: 
 

(1) Chapter II, Change 4, PROCESSING PERSONNEL ACTIONS, dated June 14, 2006. 
 

(2) Chapter VI, Change 4, VOLUNTARY LEAVE TRANSFER PROGRAM, dated 
June 13, 2006. 

 
(3) Chapter VIII, Change 2, PRIORITY PLACEMENT AND CONSIDERATION, 

dated May 23, 2005. 
 

b. The following Chapters, previously issued, remain in effect. 
 

(1) Chapter I, Change 3, EMPLOYMENT, dated July 1, 2004. 
 

(2) Chapter III, Change 3, EMPLOYMENT OF EXPERTS AND CONSULTANTS,  dated 
July 1, 2004. 

 
(3) Chapter VII, Change 2, MERIT PROMOTION, dated January 30, 2004. 

 
(4) Chapter IX, Change 3, POSITION CLASSIFICATION, dated August 10, 2004 
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(5) Chapter X, Change 3, SUITABILITY, POSITION SENSITIVITY DESIGNATIONS, 
AND RELATED PERSONNEL MATTERS, dated August 10, 2004. 

 
(6) Chapter XI, PAY AND LEAVE ADMINISTRATION AND HOURS OF DUTY, dated 

June 12, 2003. 
 

For information on applicability and assignment of responsibility, refer to these individual Chapters. 
 
5. CONTRACTOR REQUIREMENTS DOCUMENT.  None. 
 
 
 

Original Signed By 
 Jennifer Hamilton For 
 

Wayne H. Albaugh, Team Leader 
Directives Management Group 
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