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U.S. Department of Energy
     Oak Ridge Operations ORDER          

ORO O 320

              DATE: 05-31-96

SUBJECT:  FEDERAL EMPLOYMENT

1. PURPOSE.  This Order provides detailed requirements for Oak Ridge Operations (ORO)
activities under Series 320, Federal Employment, by assigning responsibility and
accountability and providing administrative and/or contractural guidance to ORO and its
contractors.

2. SIGNIFICANT CHANGES.  This Order incorporates as Chapters in the 320 Series the current
Oak Ridge Implementation Guidance (ORIG) directives and ORO Orders identified in
paragraph 3 below. 

3. SUMMARY.  This document includes the following chapters:

a. Chapter I, ASSIGNMENT OF DEPARTMENTAL PERSONNEL OUTSIDE THE
DEPARTMENT, to be published.

b. Chapter II, ADMINISTRATION OF GENERAL PERSONNEL AUTHORITIES, to be
published.

c. Chapter III, PART-TIME CAREER EMPLOYMENT PROGRAM, to be published.

d. Chapter IV, REDUCTION IN FORCE, to be published.

e. Chapter V, PROBATIONARY PERIOD FOR MANAGERS AND SUPERVISORS, to
be published.

f. Chapter VI, PROCESSING PERSONNEL ACTIONS, to be published.

g. Chapter VII, EMPLOYMENT OF EXPERTS AND CONSULTANTS, to be published.

h. Chapter VIII, PAY ADMINISTRATION AND HOURS OF DUTY, to be published.

i. Chapter IX, MERIT PROMOTION PROGRAM/COMPETITIVE SERVICE, to be
published.

j. Chapter X, REPROMOTION CONSIDERATION FOR EMPLOYEES ENTITLED TO
GRADE OR PAY RETENTION, to be published.

DISTRIBUTION: ORO, OSTI, AND CONTRACTORS INITIATED BY: (SEE INDIVIDUAL CHAPTERS)
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k. Chapter XI, POSITION MANAGEMENT, to be published.

l. Chapter XII, POSITION CLASSIFICATION, to be published.

m. Chapter XIII, SUITABILITY, POSITION SENSITIVITY DESIGNATIONS, AND
RELATED PERSONNEL MATTERS, which cancels and replaces ORIG 3731.1,
same title, dated February 21, 1995.

For information on applicability and assignment of responsibility, refer to these individual
chapters. 

4. CONTRACTOR REQUIREMENTS DOCUMENT.  None. 

Original Signed By
Peter D. Dayton for

Daniel H. Wilken 
Assistant Manager
   for Administration 
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