DIRECTIVES CONTROL FORM - ORO O FINAL DIRECTIVE

PART A (To be completed by the Division of Primary Interest (DPI)

1. NUMBER AND TITLE OF DIRECTIVE : ORO O 240, Rev. 2, INFORMATION MANAGEMENT

. PURPOSE OF TRANSMITTAL : __ New Directive _ XRevised Directive _ XCancellation __ Page Change

. APPLICABILITY : Does directive cover work performed by contractor(s)? Check appropriate boxes:

__No (all contractors)___ Yes If yes, whom?__ LMES _ ORAU _ SURA _ LMER
__ Other contractors (list by type)

SEE INDIVIDUAL CHAPTERS

SUMMARY OF SIGNIFICANT PROVISIONS OR CHANGES :

DOE O 200.1, INFORMATION MANAGEMENT PROGRAM, was issued 9-30-96. It canceled DOE 1324.5B,
RECORDS MANAGEMENT PROGRAM, dated 1-12-95. ORO O 240, Chapter I, same title, dated 8-9-96,
correlated to DOE 1324.5B. Therefore, this revised ORO Order replaces ORO O 240, Rev. 1, dated 8-9-96, and
cancels ORO Chapter I, RECORDS MANAGEMENT PROGRAM, same date. The ORO records management
program will continue to follow the guidelines established in Title 36 CFR, Chapter XII.

CONTACT POINT : SEE INDIVIDUAL CHAPTERS
Name Organization Telephone

PART B (To be completed by the Directives Management Group (DMG)):

6.

7.

FILING INSTRUCTIONS :

Remove Dated Insert Dated

ORO O Control Form 08-09-96 ORO O Control Form 07-14-97
ORO 0O 240, Rev. 1 08-09-96 ORO O 240, Rev. 2 07-14-97
ORO 0 240, Chapter Il 08-09-96

ORO Orders are now available on the ORO Directives Management Home Page on the Internet. These
Orders will be online at http://www.ornl.gov/doe_oro_dmg/orchklst.htm within 5-10 working days after you
receive this Control Form. This address will allow you to directly enter the ORO Directives Checklist. The
ORO Orders will no longer be mailed in printed copy unless you do not have Internet capabilities.

APPROVED FOR DISTRIBUTION IN ACCORDANCE WITH THE OFFICIAL DIRECTIVES
DISTRIBUTION LIST :

Original Signed By Dawn E. Rosenstrom 07/25/1997

Signature  Management Analyst, AD-440 Date



U.S. Department of Energy
Oak Ridge Operations ORDER

ORO 0O 240
Rev. 2

DATE: 7-14-97

SUBJECT: INFORMATION MANAGEMENT

1. PURPOSE This Order provides detailed requirements for the Oak Ridge Operations (ORO) activities
under Series 240, Information Management, by assigning responsibility and accountability and providing
administrative and/or contractual guidance to ORO and its contractors.

2. SIGNIFICANT CHANGES DOE 0 200.1, INFORMATION MANAGEMENT PROGRAM, was issued
September 30, 1996. It canceled DOE 1324.5B, RECORDS MANAGEMENT PROGRAM, dated
January 12, 1995. ORO O 240, Chapter II, same title, dated August 9, 1996, correlates to DOE 1324.5B
and is therefore being canceled by this revision. The ORO records management program will continue to
follow the guidelines established in Title 36 Code of Federal Regulations, Chapter XII.

3. SUMMARY. The following chapter, previously issued, remains in effect.

Chapter I, SCIENTIFIC AND TECHNICAL INFORMATION MANAGEMENT, which cancels and
replaces ORIG 1430.1C, same title, dated July 31, 1995.

For information on applicability and assignment of responsibility, refer to this chapter.

4. CONTRACTOR REQUIREMENTS DOCUMENTFor contractor requirements, refer to the
attachments to the Chapter listed in paragraph 3 above.

Original Signed By

Daniel H. Wilken
Assistant Manager
for Administration

DISTRIBUTION: ORO AND OSTI INITIATED BY: (SEE INDIVIDUAL CHAPTERS)
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