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Subject areas and procedures affected by this interim procedure: Occurrence and Non-
Routine Event Response and Reporting and associated procedures: 1) Occurrence and
Non-Routine Event Discovery, 2) Response, and Categorization; 3) Security Incident
Reporting; 4) Occurrence Notification; and 5) Occurrence Evaluation, Reporting, and
Resolution '

Justification for use of an interim procedure: The new software and occurrence reporting
criteria go into effect at ORNL on November 1, 2003.

Applicability: All ORNL occurrence reports filed on or after November 1, 2003,

Procedure:

Introduction | On November 1, 2003, ORNL will begin using the newly redesigned ORPS
Software to enter Occurrences. The following documents have been signed and
arc available here to provide help and guidance in proper reporting.

Step 1 The new Occurrence Reporting Order combines the requirements of two orders
(DOE 0231 and DOE 0232.1-A):

DOE Order 0231.1-1A, Environment, Safety, and Health Reporting

Step 2 The new Occurrence Reporting Manual provides:



http://www.directives.doe.gov/cgi-bin/explhcgi?qry1977020182;doe-80

Step 3

Step 4

Step 5

Specific Roles & Responsibilities

New Occurrence Reporting Model with six Significance Categories (E, 1, R, 2,
3, 4)

New Reporting Criteria

Information concerning New Performance Analysis Requirement

Information concerning New Causal Analysis Tree

New Approval Requirements

New Corrective Action Capabilities

Information Concerning Short Form for SC 4 Occurrences

DOE Manual M231.1-2, Occurrence Reporting and Processing of Information

The New DOE Performance Analysis Guide provides:

Added occurrence reporting guidance, clarification, and/or interpretations.
Additional Lists and describes the data fields to be reported.

Describes the performance analysis methodology to identify recurring events:
-Quarterly review of reportable and nonreportable occurrences

-Use one year’s worth of data with a rolling quarter

-Events are analyzed to identify recurring events.

DOE Guidance G231.1-1, Occurrence Reporting Performance Analysis Guide

The new Occurrence Reporting Causal Analysis Guide assists personnel in
determining the Apparent Cause(s) of reportable occurrences by:

Describing a causal analysis process.

Defining each node on the Causal Analysis Tree.

Listing examples for each node.

Offering possible corrective actions for each node.

DOE Guidance G231.1-2. Occurrence Reporting and Causal Analysis Guide

The Occurrence Reporting Criteria Crosswalk/Matrix provides a transition from
the old and new criteria in a simple form:
Occurrence Reporting Criteria Crosswalk



http://sbms.ornl.gov/sbms/sbmsearch/subjarea/occrep/DOEM2311_2.pdf
http://sbms.ornl.gov/sbms/sbmsearch/subjarea/occrep/DOEG2311_1.pdf
http://sbms.ornl.gov/sbmsearch/subjarea/occrep/DOEG2311_2.pdf
http://sbms.ornl.gov/SBMS/sbmsearch/subjarea/occrep/criteriacrosswalk.doc

