[image: image1.wmf]
Post Office Box 2008

Oak Ridge, TN 37831-6253

Telephone: (865) 574-4333

Facsimile:   (865) 574-9869

E-mail:  kellerm@ornl.gov

Date
Center for Scientific Review

National Institutes of Health

6701 Rockledge Drive, MSC 7710, Suite 1040

Bethesda, Maryland 20892-7710

Dear Sir or Madam:

“Title of funding opportunity announcement (FOA),” PA, RFA, RFP number (activity code)
Ex:  “Identifying and Understanding Effective Interventions for Orphans and Vulnerable Children Affected by HIV/AIDS,” RFA-HD-10-017(R01)
Submitted for your consideration is a grant application in response to the above named funding opportunity announcement (FOA).  Our project title is, “Title of your project.”  We are requesting funding for a number-year period beginning on month day, year.

We have discussed this grant application with FOA contact information, of the appropriate program (acronym), at specific institute (acronym) at the National Institutes of Health, and agree that this application is appropriate for consideration of funding by specific institute acronym.  We would therefore request that this application be reviewed by the appropriate Study Section (acronym) of the Center of Scientific Review.

Oak Ridge National Laboratory is a Department of Energy (DOE) National Laboratory and a 
Federally- Funded Research and Development Center that is managed and operated by UT-Battelle, LLC.  As such, any work funded under this project is subject to DOE review and approval and will be performed by UT-Battelle in accordance with DOE Contract Number DE-AC05-00OR22725.  Questions regarding this application should be directed to PIs Name, Principal Investigator, at 865-???, or email address of PI.  
Sincerely,

Martin Keller, Ph.D.
Associate Laboratory Director

Energy and Environmental Sciences Directorate
MK:(typist initials)
Enclosures
Alphabetize cc list in columns (down, then over) leaving the names already present
c/enc:
D. L. Buhaly, DOE-ORO

(Principal Investigator)


T.  E. Mason –RC


(Associate Laboratory Director for PI)



D. W. Parton



(Division Director for PI)


C. L. Wilson 



(Finance Officer for PI)


