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Post Office Box 2008

Oak Ridge, TN 37831-6253

Telephone: (865) 574-4333

Facsimile:   (865) 574-9869

E-mail:  mannrc@ornl.gov

(Date)



EXAMPLE LETTER OF INTENT

(Name/Address)

Dear Dr. (Name):

Intent to Collaborate on the Proposal, "(Title of Proposal)," in Response to (Specific Institute Call and Number of Call)

The Oak Ridge National Laboratory (ORNL) is pleased to participate in your proposal in response to the (Specific Institute Call).  Our project title is “(title),” and we look forward to collaborating with you on this important and exciting project.

Assuming a grant is awarded, the appropriate programmatic and administrative personnel at ORNL are aware of the National Institutes of Health consortium grant policy and are prepared to establish the necessary inter-institutional agreement(s) consistent with that policy.
Should you have any scientific questions, please contact the ORNL Principal Investigator, (PI Name), at 865-(telephone number).  All programmatic correspondence should be directed to Patrick Lewis, Work for Others Manager.  He may be reached at (865) 574-4293 or lewispg@ornl.gov.

Sincerely,

Reinhold C. Mann

Associate Laboratory Director

Biological and Environmental Sciences

RCM:(typist initials)

Enclosures
c:  
D. Bhualy, DOE-ORO

Also include, alphabetically:

P. G. Lewis


(Principal Investigator)


D. W. Parton


(Associate Laboratory Director for PI)


T. Mason-RC


(Division Director for PI)


K. D. Thiagarajan


(Finance Officer for PI)


C. L. Wilson

