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Post Office Box 2008

Oak Ridge, TN 37831-6253

Telephone: (865) 574-4333

Facsimile:   (865) 574-9869

E-mail:  kellerm@ornl.gov

Date


(Name and Address of Collaborator)

Dear (Name):

Intent to Collaborate on the Proposal, “Title of funding opportunity announcement (FOA),” in Response to PA, RFA, RFP Number (activity code)
Ex:  Intent to Collaborate on the Proposal, “NIH Exploratory Developmental Research Grant Program,” in response to PA-10-069 (Parent R21)
The Oak Ridge National Laboratory (ORNL) is pleased to participate in your proposal, “Title of their proposal” in response to the FOA TITLE.  Our project title is “Title of your project,” and we look forward to collaborating with you on this important and exciting project.

Assuming a grant is awarded the appropriate programmatic and administrative personnel at ORNL are aware of the National Institutes of Health consortium grant policy and are prepared to establish the necessary inter-institutional agreement(s) consistent with that policy.

ORNL is a Department of Energy (DOE) National Laboratory and a Federally-Funded Research and Development Center that is managed and operated by UT-Battelle, LLC.  As such, any work funded under this project is subject to DOE review and approval and will be performed by UT-Battelle in accordance with DOE Contract Number DE-AC05-00OR22725.  Questions regarding this application should be directed to PI Name, Principal Investigator, at 865-???, or email address of PI.  
Sincerely,

Martin Keller, Ph.D.
Associate Laboratory Director

Energy and Environmental Sciences Directorate
MK:(typist initials)
Enclosures
Alphabetize cc list in columns (down, then over) adjusting, but leaving the names already present
c/enc:
D. L. Buhaly, DOE-ORO

(Principal Investigator)


T.  E. Mason –RC


(Associate Laboratory Director for PI)



D. W. Parton



(Division Director for PI)


C. L. Wilson 



(Finance Officer for PI)



